SCOPE for Proofreading

____  SPELLING: Are my words spelled correctly?

____  CAPITALIZATION: Have I capitalized all appropriate words, 

including first words of sentences, proper nouns, and proper

names?

____  ORDER of words: Is my word order (syntax) correct?

____  PUNCTUATION: Did I use end punctuation and other 

punctuation marks appropriately? 

____  EXPRESSION of complete thoughts: Do all of my sentences 

contain a noun and verb to convey a complete thought? 

